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	Martin Community College

1161 Kehukee Park Road

Williamston, North Carolina 27892-8307

	
	(252) 792-1521

(Martin County Campus)
	(252) 794-4861

(Bertie County Campus)



Equipment Procurement Control Sheet
	Part A

	Description
	
	Qty:
	

	Manufacturer
	

	Model No.
	

	Assigned To:
	Bldg
	
	Room
	
	Person
	

	Designated Program (as applicable)
	

	Assigned Department
	

	Associated grant (as applicable)
	

	Set-up Responsibility (person)
	

	(Information Tech, Maintenance)

	Requisitioned By:
	
	Date:
	

	

	Part B
	For Equipment Coordinator Use Only

	Asset Tag No.
	

	Serial No.
	

	Set-up Location
	Bldg
	
	Room
	
	

	Delivery Verified
	
	Date
	

	

	Part C

	Set-up Verified
	
	Date
	

	Delivery Verified
	
	Date
	

	Received By (assignee):
	
	Date:
	

	Receipt signature acknowledges responsibility for referenced equipment and its location.
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