
Revised: 5/30/2018 
 

Key/Security Code Access Request Form 

 

Requested for: _______________________________________________________________ 

 
Requested by: ________________________________________________________________ 
 
 
Justification: __________________________________________________________________   
 

____________________________________________________________________________ 

 

Building Room #/Door Key # Security Code 
(Y/N) 

Issued: 
Initial/Date 

Returned: 
Initial/Date 

 
      

 
      

 
      

 
      

 
      

 
      

 

  
_____________________________ _________ 
Requestor Date 
 
 
_____________________________ _________ 
Approved by Date 
 
 
_____________________________ _________ 
Administrative Services  Date 
 
 
_____________________________ _________ 
Datatel Entry Date 
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