MARTIN COMMUNITY COLLEGE
[image: MCC]Instructor Missed Class Make-Up Form




[bookmark: Text5]Instructor Name:	  	     

Missed Class:		     

Missed Hours:		     

Date Missed:		     

Please document below your make-up requirement(s):  

[bookmark: Text6]     

Approximate time needed for completion of assignment (make-up assignments should be of equal or greater value to missed hours):       

Please complete this form prior to being out or within two days in the case of an urgent situation and submit to the office of the Chief Academic Officer (Building 4, Room 48B).
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	 Chief Academic Officer
	
	Date
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